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MNOJIO’)KEHUE
O 3AIIUTE, XPAHEHUU, OPABOTKE U IIEPEJAYE ITEPCOHAJIBHBIX

JAHHBIX PABOTHHUKOB u OBYYAIOHIUXCA

Hacrostee Ilonoxxenue o 3ammre nepcoHaabHbIX JaHHBIX (fHanee - [lonoxkenune) 'BOY mkxomsr Ne
421 (manee - OO) pa3paboTaHO C LENbIO 3aMIUTHl MHPOPMAIMH, OTHOCSIICHCS K JIMYHOCTH M JINYHOM
KHU3HU PaOOTHUKOB U 00ydaromuxcs (BOCIUTAaHHUKOB) 00pa30BaTeIbHOM OpraHu3alii, B COOTBETCTBUH C

Konctutynuein Poccuiickoit @denepanum,

TpynossiM kogekcoM Poccutickoit denepanuy,

®OenepanpHbiM 3ak0HOM OT 27.07.2006 Toma Ne 149-03 «O6 unpopmaimu, nHGOPMAITMOHHBIX
TEXHOJIOTHSX U O 3aluTe HH(popMalum»,

®enepanbabiM - 3akoHOM  OoT  27.07.2006 Toma Ne 152-®3 «O miepcOHATBHBIX JTAHHBIXY,
®denepanibHbIM 3aKOHOM OT 29.12.2012 rona

Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparmm

[TocranoBnenuem IlpaButensctBa Poccuiickoit ®emepanmu ot 21.03.2012 Ne 211 «O6
YIBEPXKICHUM TIEpEYHsi Mep, HalpaBJICHHbIX Ha OO0ECHeYeHHE BBINOJHEHUS  OO0A3aHHOCTEH,
npeaycMoTpeHHbIX DenepanbHbIM 3aKOHOM «O MepCOHATIBHBIX TAHHBIX»

Hens TlonoxkeHus — ompeseneHrue nopsiaka oOpabOTKH MEPCOHATIbHBIX JAaHHBIX, OOecrieueHue
3aIIMTHI NIPaB U cBOOO paboTHUKOB U oOyuatormxcs B OO mpu 00paboTKe UX MEePCOHAIBHBIX TaHHBIX, a
TaKKe YCTAaHOBJIEHUE OTBETCTBEHHOCTH JIOJHKHOCTHBIX JIMILI, UMEIOUINX JOCTYI K IEePCOHATIBLHBIM JIaHHBIM
pabotHukoB U oOydaromuxcs OO, 32 HEBBINIOJHEHHWE TPEOOBAHUN HOPM, PETYIMPYIOMNX 00pabOTKy U
3aIIUTy MEPCOHATBHBIX TAHHBIX.

Hacrosiee [Tonosenue BeTymnaer B CHITy CO JHS IPUHSATHS U ICHUCTBYET OECCPOUHO, /IO 3aMEHBI €ro
HOBbIM [lonoxenuem.

Bce pabGotHuku u oOydatoruecs (3akoHHble mpeactaButenin) OO AOMKHBI ObITH O3HAKOMIICHBI C
HacrosiuM [onoxenuem.

OOpabarsiBaeMble TMEPCOHAIBHBIC JaHHBIC MOJUICKAT YHUYTOKEHHIO JIMOO 00€3TMYMBAHUIO IO
JOCTHKEHUU 11eN1eil 00padOTKH WK B CIIydae yTpaThl HEOOXOJUMOCTHU B IOCTHKEHUU STHX IEIEH.

1. O6ume nonosxeHust

1.1. CyObekT mepcoHANBHBIX JAHHBIX - oOOydJarommiica w/umm paboTHHK OOpa3zoBaTeIbHON
OpraHu3alyy, K KOTOPOMY OTHOCSATCS COOTBETCTBYIOIINE EPCOHAIBHBIE JaHHBIE.

1.2. TlepcoHanbHble AaHHBIE - Jt00ass MHPOpPMALUSA, OTHOCSLIASCS K ONpPENEICHHOMY WM
olpenienseMoMy Ha OCHOBAaHMM TakoW MHGpopManuu (U3NYEeCKOMY JHUIY (CYOBEKTY MepCOHATbHBIX
JAHHBIX), B TOM YHCIIE €ro (aMuiMs, UMs, OTUYECTBO, I'OJ], MECAL, JaTa U MECTO POKICHMS, ajpec,
ceMelHoe, COLMAIbHOE, UMYIIECTBEHHOE MOJIOKEeHHe, oOpazoBaHue, Mpodeccus, AO0XOMAbl, apyras
uHpopMaIus.

1.2.1. IlepconansHble qanHble paboTHHKa OO - nHpOpMaIs, HeoOxoauMasi paboTOIaTENIO B CBA3U
C TPYZOBBIMH OTHOIIEHUSMH U Kacarolasicss KOHKPETHOTO paOOTHHKA.

1.3. O6paboTka MEepCOHAIBbHBIX JAHHBIX — JIIOOble JeWcTBUs (OmMepalyy) WM COBOKYMHOCTh
HedcTBHs (ONEpanuii), COBEpIIAEMbIX C HCIIOJB30BAHUEM CpPEICTB aBTOMATH3allMH WIH 0e3



WCIOJIb30BAHUSI TaKUX CPEACTB C TMEPCOHAIbHBIMU  JaHHBIMH, BKJIIOYas cOOp, 3aIluch,
CUCTeMAaTH3aIlNI0, HAKOIUICHHE, XpPaHCHHE, yTOYHEHHE (OOHOBIICHHE, W3MCHEHHE), HCIIOIh30BAHHE,
pacnpocTpaHeHue (B TOM 4UHCIE TepeAady), oOe3nudyuBaHUe, OJOKHpPOBAHUE, YHHUYTOXCHUE
MEePCOHATBHBIX JTAHHBIX.

1.4, KoHpUACHIIMATHHOCTh MEPCOHATBHBIX TaHHBIX - O00s3aTelabHOE IS COONIOJCHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, MOJYYMBIIErO JOCTYH K TEPCOHATBHBIM JAaHHBIM CYOBEKTOB
MePCOHANBHBIX JaHHBIX, TpeOOBaHME HE JOMYCKATh WX paclpocTpaHeHHUs Oe3 corjacusi CyObheKTa
MIEPCOHATBHBIX JAHHBIX MM MHOTO 3aKOHHOTO OCHOBAHMSI.

1.5. PacmpoctpaHeHHWe MEPCOHATBHBIX JAaHHBIX - JCHCTBUS, HANpaABICHHBIE Ha Teperady
MEPCOHAIBHBIX JAHHBIX OTPEJCICHHOMY Kpyry Jmil (mepenadya MepCOHANBHBIX IaHHBIX) WM Ha
O03HAKOMJICHHE C TICPCOHAIBHBIMH JAaHHBIMH HEOTPAHMYEHHOTO Kpyra JIMI, B TOM YHCIC
0OHapoJIOBaHHWE IEPCOHATBHBIX JAHHBIX B CPEJICTBAX MAacCOBOH HWHQOpMAIUHU, pa3MEIICHHE B
WH()OPMAMOHHO-TEJICKOMMYHHKAIIMOHHBIX CETSAX WM TMPEIOCTABICHUE JIOCTYNAa K IMEePCOHATHHBIM
JTAHHBIM KaKHM-JIN0O WHBIM CIIOCOOOM.

1.6. Vcmonp30BaHWE TEPCOHANBHBIX JAHHBIX - JICHCTBUS, HANpaBIICHHBICE HA PACKPHITHE
MIePCOHATBHBIX JJAHHBIX HEOTIPEICTICHHOMY KPYT'y JIHII;

- WCIIOJIb30BaHUE TEPCOHAIBHBIX JTAHHBIX - JICHCTBHS (OMEpAIMH) C MEPCOHATBHBIMU JTAHHBIMU,
COBEpIIIacMbIe JIOJDKHOCTHBIM JTUIIOM OO0pa3oBaTeIbHON OpraHU3alliu B IEISX NMPHHATHS PEIICHHMA
WM COBEPIICHUS WHBIX JCHCTBHUH, MOPOKIAIONINX OPUINYECKUE TIOCICACTBHS B OTHOIICHHUU
CcyOBeKTa TEePCOHAIBHBIX JAHHBIX JIMOO WHBIM 00pa3oM 3aTparvBalolIdX WX TpaBa W CBOOOJBI HIIH
IpaBa ¥ CBOOOIbI APYTUX JIUIL;

- OJIOKMpOBaHHUE TMEPCOHATBHBIX JAHHBIX - BPEMEHHOE IpeKpalieHue cOopa CUCTeMAaTH3AIHH,
HAKOIUICHHMSI, UCIIOJIh30BaHUS, PACIIPOCTPAHCHHS TIEPCOHAIBHBIX JaHHBIX CYOBEKTOB MEPCOHATBHBIX
JAHHBIX, B TOM YHCJIC UX ITepeIavH,

- YHUYTOXCHHE IEePCOHAIBHBIX JAHHBIX - JCHCTBHS, B pe3yJabTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBUTH COJIEp)KaHUE MMEPCOHANbHBIX MaHHBIX B HMHGOPMAIMOHHON CHCTEME IEpPCOHATbHBIX
JAHHBIX CYOBEKTOB IEpPCOHAJBHBIX JAHHBIX WM B pe3ylbTaTe KOTOPBIX YHHUYTOXKAIOTCA
MaTepHUaJbHble HOCUTEH MEPCOHATIBHBIX JAHHBIX CYyObEKTOB MEPCOHAIBHBIX TaHHBIX;

- 00e3nMuYMBaHME TEPCOHANBHBIX MOAHHBIX - JEUCTBHS, B pe3ylbTaTe€ KOTOPBIX CTaHOBHUTCA
HEBO3MOXXHBIM 0€3 HCII0JIb30BAHUS JOIMOJHUTEIbHON HH(QOpPMAIMK ONPENeNIUTh MPHUHAUIEKHOCTh
MEPCOHATBHBIX JaHHBIX KOHKPETHOMY CyOBEKTY MEePCOHATBHBIX JaHHBIX;

- 0o0IIenoCTyNHbIE MEePCOHANbHbIE JaHHBIE - MEePCOHAIbHbIC JAaHHBIE, AOCTYI HEOrPAaHUYCHHOIO
Kpyra JIMIl K KOTOPBIM IIPEIOCTABIIEH C COIIAcUs CyObeKTa NEePCOHANBHBIX JaHHBIX WM HA KOTOPHIE B
COOTBETCTBUU C (elnepadbHBIMM 3aKOHAMHM HE pAaclpocTpaHsercs TpeOoBaHUE COOIOICHUS
KOH(UIECHITNATIBHOCTH;

- uHboOpMaIus - CBeJeHUs (COOOIICHMS, TaHHBIE) HE3aBUCHMO OT (hOPMBI UX MPEICTABICHUS;

- JIOKyMEHTHpOBaHHass MHQpopMalus - 3aduKcUpoBaHHAas Ha MaTepUATbHOM HOCHUTEIE IyTEM
JOKYMEHTUPOBaHUA UHPOPMAIIUS C PEKBU3UTAMH, TIO3BOJISIOLUIUMHE ONPEACTUTH TaKyl0 HHHOPMAIIHIO
WM €€ MaTepUaIbHbI HOCUTEIIb.

1.7. Nudopmanmonnas cuctema OO - uHPOpMAIMOHHAs CHUCTeMa, MPEACTaBIsAONmas coOoi
COBOKYITHOCTb NEPCOHANIbHBIX JAHHBIX, COJAEPXKAIIUXCSA B 0a3e NaHHBIX, a Takke MH(POPMAIIMOHHBIX
TEXHOJIOTUH U TEXHUYECKUX CPEJICTB, MO3BOJSIOUINX OCYIIECTBIISTH 00padOTKY TaKUX MEePCOHATbHBIX
JAHHBIX C UCIOJIb30BAHUEM CPEJICTB aBTOMATU3allMU WK 0€3 UCIOIb30BaHMsI TAKHX CPE/ICTB.

2. IlepconanbHbIe JaHHbIC PA0OTHHKOB M 00y4aI0IIMXCS

2.1. K mepcoHanbHbIM HaHHBIM paboTHHKa OO, moiydaeMbIM palboToAaTeNieM U IOJUICKAIIIM
XpaHEHUI0 y paboTojaTtens B HOpPAAKE, MPELyCMOTPEHHOM JACHCTBYIOIIMM 3aKOHOJATEIbCTBOM H
HacrosiM  [lomo)keHneM, OTHOCSTCS —CJEYIOLIHE CBEICHHsS, COZACp)KAIIfecss B JIMYHBIX Jeiax
PaOOTHHUKOB:

- IACTIOPTHBIE IaHHBIE PaOOTHHUKA;

— VHH;

- KOTIUS CTPaxOBOT'O CBUJIETENIHCTBA TOCYIAPCTBEHHOTO TIEHCHOHHOTO CTPAXOBAHMUS;

- KOmHsl JIOKyMEHTa BOMHCKOTO ydera (JUisi BOGHHOOOS3aHHBIX M JIMII, MOICKAIINX TPHU3bIBY HA
BOCHHYIO CITyk0Y);

- Komusl JJOKyMeHTa 00 00pa3oBaHWM, KBATU(UKAIMK WM HATMYAU CHEHHATBHBIX 3HAHUK (TIpH
MOCTYIUICHHU Ha paboTy, TPEOYIOLIYIO ClIeIMaIbHBIX 3HAHUH WIIH CTICHUATbHOM OATOTOBKH);



- QHKETHBIC JIAaHHBIC, 3allOJHEHHbIE PAOOTHUKOM MU TMOCTYIUIEHMHM Ha padOTy WIM B Ipolecce
paboTel (B TOM uucie - aBTOOMOTrpadusi, CBEICHHS O CEMEWHOM IOJIOKCHUU PAOOTHHKA, TEpeMEHE
(baMuITNK, HATHYUH IETEH U WKIIBEHIICB);

- IOKYMEHTHI O BO3pacTe MAJOJICTHUX JIETel U MeCTe UX 00ydeHHs;

- IOKYMEHTBI O COCTOSIHUH 3JI0POBbs (CBEICHHS 00 MHBAIUAHOCTH, O OEPEMEHHOCTH U T.11.);

- UHBIE JIOKYMEHTBI, KOTOPBIE C YI€TOM CHEeUU(PUKU pabOThl U B COOTBETCTBHHU C 3aKOHOATEIHCTBOM
Poccuiickoit ®enepanuy JOJKHBI OBITh TPEABSBICHB PAOOTHUKOM TPH 3aKIIOUYEHHH TPYIOBOTO
JOrOBOpa WJIM B IMEPUOJ €ro JEWCTBHUs (BKIIOYAas MEIUIMHCKUE 3aKIIOUEHMs, IPEIbsBIsieMble
PabOTHUKOM TIPH TIPOXOXKICHUHM OOS3aTETBHBIX MPEIBAPUTEIBHBIX W TEPUOJUICCKHX MEIUIMHCKAX
OCMOTpOB);

- TPYIOBOM IOTOBOP;

- 3aKJIFOYEHHE 110 TAHHBIM [ICUXO0JIOIMYECKOTO UCCIIEN0BaHMs (E€CIIN TAKOE UMEETCS);

- KONMM NPUKA30B O IIpHUEME, IEepPeBOAX, YBOJIHEHWH, NOBBIILICHUH 3apa0OTHOW IUIAThI,
MIPEMHUPOBAHUY, TIOOLIPEHUSIX U B3bICKAHUSX;

- TMYHast KapTouka 1o ¢popme T-2;

- 3as1BJIEHUS], OOBSICHUTEIILHBIE U CITY)KEOHbIE 3aITUCKH PA0OTHHKA;

- JOKYMEHTBHI O MPOXOKIEHUHN PAOOTHUKOM aTTECTALIMH, OBBIICHUS KBATM(PUKAIIH;

- UHbIE JIOKYMEHTBI, COJIEp)Kalllie CBEIeHHs O pabOTHUKE, HAX0XKJIEHUE KOTOPBIX B JIMUHOM JEje
paboTHHKA HEOOXOIUMO JUIsl JOKYMEHTAIILHOTO O(OPMIIEHHSI TPYAOBBIX IPABOOTHOIIEHUH ¢ paOOTHUKOM
(BKJIIOYAsi TIPUIOBOPBHI CyAa O 3allpeTe 3aHUMAaTbCsl IEIarOTMYecKOd JIeSITeNbHOCThIO WM 3aHHUMAaTh
PYKOBOJISIITUE JTOJHKHOCTH).

2.2. K mepcoHambHBIM HaHHBIM oOydaromuxcsi (BocruranaukoB) OO, momydaemeix OO u
nojuiexanux xpaHeHuto B OO B mopsike, MpeIyCMOTPEHHOM JIEHCTBYIOIIMM 3aKOHOJATEIbCTBOM U
HactosiuM  [loyioKeHneM, OTHOCSTCSI CIIEAYIOLIUE CBEIEHMs, cojepKallfecss B HHPOPMAIMOHHON
cucreme OO:

— JIOKYMEHTBI, YJOCTOBEPSIOIINE JMYHOCTh OOy4Yaromierocsi (CBHIETENbCTBO O POXKAECHUU WIIH
Macropr);

— TOKYMEHTBI O MECTE IPOKUBAHMS;

— TOKYMEHTBI O COCTaBE CEMbU;

— MaCMOPTHBIE TAaHHBIE POIUTENCH (3aKOHHBIX TIPEACTABUTEIICH ) 00y4JaIOIIerocs;

— KOIUSI CTPaxOBOTO CBUJIETENHCTBA FOCYAAPCTBEHHOTO MEHCHUOHHOTO CTPAaXOBaHUS;

— JIOKYMEHTBI, TMOJTBEP)KIAIOLINE IpaBa Ha JOIMOJHHUTENbHbIE TapaHTHUW W KOMIICHCAI[MH 10
OTIpEJETICHHBIM OCHOBAaHUSIM, MPETYCMOTPEHHBIM 3aKOHOJATENbCTBOM (POAUTENU-UHBATU/IBI, HETIOJIHAs
CeMbsI, PeOCHOK-CHPOTA H T.IL.);

— MHbIE JJOKYMEHTBHI, COJIep Kalllie NepCOHANIbHbIC TaHHbIE (B TOM YHCIIE CBEJCHUS, HEOOXOIMMbIE
JUIs TIpeiocTaBlieHus oOydaromeMycsi (€ro poAMTENsM, 3aKOHHBIM IIPEACTABUTENSIM) TapaHTHH U
KOMIICHCALIMH, YCTAaHOBJICHHBIX JICHCTBYIOIINM 3aKOHOAATEIbCTBOM).

3. IIpaBuiia 06padoOTKH MEePCOHATBbHBIX TAHHBIX

3.1. OOpazoBarenpHas OpraHuzalusi OIpenensieT o0beM, coaepkaHne 00pabaThIBAEMBbIX
MEPCOHANBHBIX JAHHBIX PAOOTHUKOB U OOydaromuxcs, pykoBoACTBYsick Koncturynumeit Poccuiickoit
Oenepauun, TpynoeiM kojekcoMm Poccuiickoit ®deneparyu, 3akoHom Poccwuiickoit @enepanuu «O6
00pa3zoBaHUW» U UHBIMH (heiepallbHBIMU 3aKOHAMU.

3.2. O6paboTKa MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBISETCS HCKIIOYUTENBHO B LEINSAX
o0ecrieueHrs: COOMIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COACHCTBUSI paOOTHUKAM B
TPYAOYCTPONCTBE, OOYUEHUU U MPOIBIKEHUU TI0 CIYKOe, a Takke oOecrieueHHs JTUIHON 0e30MacHOCTH
PabOTHHUKOB, COXPAaHHOCTH UMYIIIECTBA, KOHTPOJIS KOJMUECTBA U KAUeCTBA BBITIOTHIEMON pabOTHI.

O06paboTka TepCOHANBHBIX JTAHHBIX PAOOTHUKOB M oOydarommxcs (BocmuTanHuKoB) OY MoxkeT
OCYIIECTBIISATHCSI UCKITIOUUTENFHO B LENAX oOecriedeHusi cOOMI0/ICHNsT 3aKOHOB M WHBIX HOPMATHUBHBIX
MIPaBOBBIX aKTOB; COJAEHCTBHUSI OOYJaAIOIIMMCS B 00yUEHHH, TPYAOYCTPOUCTBE; OOECHeueHUs: UX JINIHON
0€30MacHOCTH; KOHTPOJISl KauyecTBa 00ydeHUs M 00eCTIeueH s COXPAaHHOCTH UMYITIECTBA.

3.3. Bce mepconanbHble aaHHble pabdoTHHKa OO mpeaocTaBiArOTCsS pabOTHUKOM JIMYHO, 3a
WCKITFOYEHHEM CIIy4aeB, MPEITyCMOTPEHHBIX (elepalbHbIM 3aKOHOM. Ecim mepcoHanbHBIE HTaHHBIE
pabOTHHKA BO3MOXHO TMONYYUTh TOJIBKO y TPETbed CTOPOHBI, TO pPaboTOAaTeNh O0s3aH 3apaHee
YBEJIOMUTH 00 ATOM pabOTHHUKA U TIOTYYUTh €r0 MUCEMEHHOE coryiacue. PaboToaarens 10mkeH COOOIIUTh
pabOTHHUKY O IENAX, MPEANoIaraéMbIX UCTOYHUKAX M CHOCO0aX IMONydeHUs MEPCOHANBHBIX JAAHHBIX, a
TaKoKe O XapakTepe MOISKAIIUX OTYyISHUIO TEPCOHABHBIX JaHHBIX U MOCIEICTBHUAX OTKa3a pabOTHUKA
JIaTh MMCHbMEHHOE COTJIaCHe Ha X TOTydeHHE.



3.4. PaOOTHUKH U pOIUTENH (3aKOHHBIE MPEICTABUTETN) 00ydJaromerocsi (BOCIUTAHHUKA) JTOJKHBI
OBITH TPOMH(OPMUPOBAHBI O LENSX 00PaOOTKU MEePCOHATBHBIX JaHHBIX.

3.5. OOpazoBatenbHas OpraHM3alMs HE MMEET IpaBa MOIydaTh M 0OpabaThIBaTh NEPCOHAIIBHBIC
JaHHbIe PabOTHHMKA, OOydaromierocss (BOCHHMTaHHHMKA) O €ro TOJUTUYECKUX, PEUTHO3HBIX U HHBIX
yOXKICHUSX M YaCTHOM KHM3HU 03 MUCHMEHHOTO COriiacus paOOTHHKA, 00yJaromerocs: (BOCIUTAHHHKA).

OO =He nmeeT mpaBa Moyrydarb U 00padaTeIBaTh MEPCOHATBHBIC TAHHBIC PAOOTHUKA, 0OYJArOIIETOCS
(BOCTIMTaHHMKA) O €ro WICHCTBE B OOLIECTBEHHBIX OOBEAMHEHUSX WIIH €T0 MPOPCOIO3HOM JIeITeTbHOCTH,
3a UCKITIOYEHHUEM CITy4aeB, IPETyCMOTPEHHBIX (e/iepabHbIM 3aKOHOM.

3.6. Coracue cyObeKTa MepCOHATBLHBIX JAHHBIX HE TPEOYETCS B CIICAYIOIINX CITyJasiX:

1) 00paboTKa MEPCOHAIBLHBIX JAHHBIX OCYILECTBIIAETCS Ha OCHOBaHMU TpynoBoro kojaekca PO,
®enepanbHoro 3akoHa ot 29.12.2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deaepanymny» niu
MHOTO (heZIepaIbHOTO 3aKOHA, YCTAHABIIMBAIOIIETO €€ Lelb, YCIOBHS TOTyIeHUS IEPCOHATBHBIX TAHHBIX
U KpYyr CyOBEKTOB, MEPCOHAIIBHBIC JAHHBIE KOTOPBIX MOJUIEkKAT 00pabOTKe, a TakkKe OIPEIeISIOmIEro
nostHoMounst OOpa30BaTeIbHOTO OPraHU3aIHH;

2) 00paboTKa NePCOHABHBIX TAHHBIX OCYIIECTBIIETCS B LIEIISIX UCTIOHEHUSI TPYJIOBOTO JIOTOBOPA;

3) 00paboTKa MEPCOHATBHBIX JIaHHBIX OCYIIECTBIISICTCS VIS CTATUCTUYECKUX WIIM MHBIX HAYYHBIX
1eJIel TIPH YCIIOBUH 00513aTeTIbHOTO 00€3TMYMBAHUS TIEPCOHANBHBIX JTAHHBIX;

4) 00paboTKa TIEPCOHAIBHBIX TaHHBIX HEOOXOAWMMA JUIS 3aIlIWTHl KU3HH, 3I0POBBSI WM HHBIX
KM3HEHHO Ba)XHBIX HWHTEPECOB CYOBEKTa TEPCOHANBHBIX HAaHHBIX, €CIH IOJYYeHHE €ro COTJIaCHs
HEBO3MOKHO.

4. XpaHeHHe M HCTI0JIb30BAaHHE MEPCOHAIBHBIX JaHHBIX

4.1. TlepcoHanbHBIC JaHHBIE XPaHATCS HAa OYMa)XHBIX M DJICKTPOHHBIX HOCHTEISIX, B CHEIHUAIBHO
MpeTHa3HAYSHHBIX IS 3TOTO TIOMEIICHHSIX.

4.2. B nporiecce XpaHeHUs IEPCOHANBHBIX TAHHBIX JIOJDKHBI 00ECTICUNBATHCS:

- TpeOOBaHWS  HOPMATHBHBIX  JIOKYMEHTOB,  YCTaHABIMBAIONIMX  MpaBWiIa  XpaHEHHS
KOH(HICHINATBHBIX CBEICHHI;

- COXpaHHOCTh MMEIOIIMXCS JaHHBIX, OTrPaHWYCHHE JIOCTYa K HUM, B COOTBETCTBHH C
3aKOHOIaTeNbLCTBOM Poccuiickoit denepaniv v HacTosmM [lonoxenunem;

- KOHTPOJIb 33 JIOCTOBEPHOCTHIO M MOJIHOTON TIEPCOHANIBHBIX JAHHBIX, HX PEryJIIPHOE OOHOBJICHUE U
BHECEHHE 10 Mepe HEOOXOAMMOCTH COOTBETCTBYIOIINX U3MEHEHHH.

4.3. JlocTyn K MepCOHATBHBIM JTAHHBIM paboTHUKOB OO MMEIOT:

- TUPEKTOD;

- 3AMECTHTENHN TUPEKTOPA,;

- CeKpeTapb AUPEKTOPa;

- OTBETCTBEHHBIH 32 paboTy caiiTa IIKOJIbI

- COTPYIHUK, Ha3HAYEHHBIN PUKA30M JTUPEKTOpa

- PYKOBOAMTENIb CTPYKTYPHBIX TIIOJpa3/ieliecHHii MO HampaBJIEHHUIO MAESITEIBHOCTH (JOCTYI K
NEPCOHAIBHBIM JIAHHBIM TOJIBKO PAOOTHHKOB CBOETO TTO/IPA3/ICTICHHU ).

4.4. Tlomumo v, yKa3aHHBIX B 1. 3.3. Hactosiero [TonoxeHus, mpaBo J0OCTyna K MEPCOHATBHBIM
J@HHBIM UMEIOT TOJIBKO JIMIA, YIIOJIHOMOUYCHHBIE JISHCTBYIOIMM 3aKOHOIaTEILCTBOM.

4.5, Jluna, umeronme JOCTYN K MEePCOHATBHBIM JAaHHBIM OOS3aHBI MCIOJIB30BaTh NEPCOHATIBHBIC
JIaHHBIE JIUIIb B IIEJISX, U KOTOPBIX OHU OBLIM IPEI0CTABIICHBI.

4.6. OTBETCTBEHHBIM 3a OpPraHM3ALMIO M OCYIIECTBICHUE XPAHEHUS MEPCOHATBHBIX JAHHBIX
paboTHuKOB U o0yyaronmxcs OO ABJIAIOTCS paOOTHUKM, HA3HAYEHHbIE IIPUKA30M PYKOBOIAUTEIIS.

4.7. TlepcoHalbHbIC TaHHBIE PAOOTHUKOB OTPAXKAIOTCS B JINYHON KapTouke paboTHHKA (popma T-2),
KOTOpast 3aloJIHAETCs MMoCie U3JaHus IPUKa3a O €ro IpueMe Ha paboTy.

4.8. TlepcoHanbHble JaHHblE PAOOTHUKOB M OOydaromuxcsi (BOCHMTAaHHHMKOB) COZAEpXkarcsi B
uHdopmarmonHoit cucteme OO, Ha OyMaXKHBIX HOCUTENISIX M B 3NEKTpoHHOM Buzne. IlepconanbHble

JaHHBIE Ha OyMa)KHBIX HOCHTEISAX (POPMUPYIOTCS U XPAHATCA B MOPAIKE, OMPEICTICHHOM HOMEHKIATypOi
nen OO.

5. Ilepenaua nepcoHaIbHBIX JAHHBIX

5.1. Tlpu mepenave nepcoOHaJIbHBIX JAHHBIX APYTUM IOpUAMYecKMM U (usmueckum sunaMm, OO
JIOJKHO COOMIONATH CIIEYIOIINe TpeOOBAHUS:

5.1.1. TlepcoHanbHble JaHHbIE pPaOOTHUKA (OOydarolIerocsi, BOCIUTAHHUKA) HE MOTYT OBITh
COOOILIEHBI TPETheH CTOPOHE Oe3 MUCHMEHHOTO COoryiacusi pabOTHHKA, O0Oydaromerocsi (BOCHMTAHHHKA),
poauTenell (3aKOHHBIX TpEJCTaBUTENEH) HECOBEPILECHHOJETHEr0 (MaloJIETHEr0) oOydaromerocs
(BOCTIMTaHHHMKA), 32 UCKIIFOUYEHUEM CITy4aeB, KOT/Ia 3TO HEOOXOAUMO IS MPEIyNpPEKICHHS YIPO3bl )KU3HU



U 370pOBbI0 pabOTHMKA (OOydaromierocsi, BOCIMTAHHMKA), a TaKkKe B CIydasX, YCTaHOBJICHHBIX
(eneparbHBIM 3aKOHOM.

5.1.2. Jluma, mojydaroiie MepcoHalbHbIC JaHHbIC pabOTHHKA (0OYdYaroIIerocs, BOCIHUTAHHHUKA)
JOJDKHBI TIPEAYNPEXIATCA O TOM, YTO 3TH JAaHHBIE MOTYT OBbITh HCIIOJIB30BAHbI JIMIIb B IEIAX, I
KOTOpBIX OHU cooOmieHsl. OO nomrkHa TpeOoBaTh OT 3THX JIHMIl OATBEP)KACHHS TOTO, YTO 3TO MPABHIIO
coomoneno. Jluma, monydarome — NEpCOHANbHBIE — JTAHHBIE — 00s3aHBI  COONMIOAATH  PEXHUM
KOH(UICHIIMATBHOCTH. JJaHHOE MOJIOKEHNE HEe PacIIpOCTpaHsIeTCsi Ha OOMEH MepCOHATbHBIMU JAHHBIMU B
TIOPSIZIKE, YCTAHOBIICHHOM (pe/iepaibHbIMU 3aKOHAMH.

52. Ilepemaya mepCOHATBHBIX JaHHBIX pPa0OTHHKA (OOYYArOIIErocsi, BOCIHMTAHHUKA) €ro
MPEJICTAaBUTEIISIM MOXKET OBITh OCYIIECTBIEHA B YCTAHOBJIEHHOM JICHCTBYIOLIMM 3aKOHOJATEIILCTBOM
MOPSIIKE TOJBKO B TOM 00BEMe, KOTOPBI HEOOXOIMM JUISl BBHITIOJHEHUS YKa3aHHBIMU TPECTaBUTEISIMUA
uX (pyHKIUH.

6. O0s13aHHOCTH padoToaaTe I 110 3aLUTE NEPCOHATbHBIX TaHHBIX PA0OTHUKA

6.1. PabGoromarenp o0s3aH 3a CBOWM cyeT OOECTIEYHTH 3alIUTy TEPCOHAIBHBIX JIaHHBIX
PaGoTHuka OT HEMpaBOMEPHOTO WX WCIHOJIB30BAHMS WU YTPAThl B TOPSAKE, YCTAHOBIEHHOM
3aKOHOAATEIIHLCTBOM PD.

6.2. Paboromatens 00s3aH MPUHUMATh MEPBI, HEOOXOAMMBIC M JOCTATOYHBIE JUTSI 00€CTICUeHUs
BBITIOJIHEHUST OO0SI3aHHOCTEH, TMPEAYCMOTPEHHBIX (QelepalbHBIMU 3aKOHAMH B OOJAcTH 3allUThI
MEePCOHANTBHBIX JAHHBIX U HMHBIMH HOPMATUBHBIMH IMPABOBBIMU aKTAMH:

— Ha3Ha4YaTh COTPYIHHMKA, OTBETCTBEHHOTO 3a OPraHU3alui0 OOpadOTKHM TMepCOHATBHBIX
JAHHBIX;

— U3laBaThb JOKYMEHTHI, omnpenesnsomue noautuky ['bOY mkoneiNe 421 B oTHOIIEHUH
00pabOTKM TMEepPCOHANBHBIX JIAHHBIX, JIOKAJIbHBIC aKThl 10 BOMpOcaM OOpPaOOTKM W  3alIUTHI
MePCOHANTBHBIX JAHHBIX;

— TPUMEHSTh TIPABOBBIC, OPTraHW3AlMOHHBIE W TEXHUYECKHE MEphl IO OO0CCIECUYCHHIO
0€30MaCHOCTH MIEPCOHATBHBIX JTaHHBIX;

— npu cbope MepcoHaNbHBIX AaHHBIX PaboTHuka-rpaxaannHa Pd obecneunBaTh 3amucCh,
CHUCTEMAaTHU3aIMI0, HAKOIUICHWE, XpaHEHWe, yTouHeHHWe (OOHOBJIICHHWE, W3MEHEHHE), W3BJICUCHUE
MePCOHANBHBIX JaHHBIX PaboTHUKA ¢ MCTIOIB30BaHUEM 0a3 JaHHBIX, HAXOISAIIUXCS HA TeppuTopuu PO

— OCYIIECTBJISITh BHYTPEHHUW KOHTPOJb M (WJIM) aymuT COOTBETCTBUSI 00pabOTKH
MEPCOHAIBLHBIX JIAHHBIX (pemepabHbIM 3aKOHAM B OOJIACTH 3aIllUThl IEPCOHAIBHBIX JAHHBIX U HHBIM
HOPMATUBHBIM T[PABOBBIM aKTaM, TPEOOBAHMSAM K 3allUTE IEPCOHAIBHBIX IAHHBIX, MOJUTUKE
oreparopa B OTHOIICHHH 00pa0OTKU TIEPCOHANBHBIX JIAHHBIX, JIOKAILHBIM aKTaM OTIepaTopa;

— OIICHUBATh BpE/, KOTOPBIA MOXKET OBITh NMPHUYMHEH CYObEKTaM IMEPCOHAIBHBIX JaHHBIX B
cllyyae HapyIIEeHHUS 3aKOHOJATEIIbCTBA B OO0JACTH 3aIMTHl NEPCOHAIBHBIX JaHHBIX, COOTHOIICHHUE
YKa3aHHOTO Bpela M MPUHHUMAEMBIX OIEPATOPOM MEp, HAIPABJICHHBIX Ha 00CCICUCHHE BBITOIHCHUS
00513aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM;

— 3HAKOMHTh DPa0OTHHMKOB, HEIOCPEICTBEHHO OCYHIECTBIIIONIMX OO0paOOTKy NEpCOHATIbHBIX
JAHHBIX, C TIOJIO)KEHUSIMH 3aKOHOJIATEIbCTBA B OOIACTH 3allIUThI TIEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE
C JOKYMEHTaMH, OIpPEICISIONIMMHU TOJIMTHKY Olleparopa B OTHOIICHUH OOpPaOOTKU MEPCOHAIBHBIX
JAHHBIX, JIOKAJIBHBIMUA aKTaMH IO BOIPOCaM OOpaOOTKH TMEPCOHAIBHBIX JaHHBIX, U (WIK) 00ydyarb
yKa3aHHbBIX PaOOTHHKOB.

6.3. PabGotomarens o0s3aH O3HAaKOMHUTH PabOTHUKA M €ro MpeACTaBUTENEH C HACTOSIIUM
[TonoxeHueM ¥ UX MpaBaMU B 0OJIACTH 3AIIUTHI IEPCOHATBHBIX IAHHBIX O] POCIHCH.

6.4 . Paboronarens 00s3aH oOecrnednTh PaOOTHHKY CBOOOIHBINM OECTIaTHBIA TOCTYN K €ro
MepCOHAIbHBIM JaHHBIM, BKIIIOYasl MPaBO Ha TMOJyueHHE KOMU It000# 3amucu, coaepkaieil ero
NepcoHaIbHbIe JaHHBIE, 32 UCKIIIOYEHUEM CIy4aeB, MPEAYCMOTPEHHBIX 3aKOHOM.

6.5. PabGoromarens o00s3aH 1o TpeOoBaHWi0 PaboTHUKAa TPEIOCTaBUTh €My TOJHYIO
UH(OPMAIIHIO O €TO IEPCOHANBHBIX JAaHHBIX U 00pabOTKe ITUX JTaHHBIX.

6.6. PabGoTonarens 00si3aH €XKETOJHO IMOJA POCHHCH 3HAKOMUTH Pa0OTHWKA C 3amUCsIMHU B JIMYHOM
Kaprouke T-2.



7. IlpaBa pabOTHUKOB, 00Y4AIOIIUXCH (BOCIIMTAHHNUKOB)
Ha olecrieyeHHe 32U ThI MIEPCOHATBHBIX TaHHBIX

7 .1. B memsix obecrieueHHs1 3allUThl TEPCOHAIBHBIX JAHHBIX, XPAHAIIUXCS B 00pa30BaTeIbHOM
yUpeXKAEHUH, paOOTHUKM H oOydarommecs (poauTenH (3aKOHHBIC TPEICTABUTENH) MAaJIOJICTHETO
HecoBepIIeHHoeTHero o0ydarormierocsi) OO, UMEIOT IpaBo:

7.1.1. Tlony4ars MoJHYIO HHOOPMAIHIO O CBOMX MEPCOHATBHBIX TAaHHBIX H UX 00paboTKe.

7.1.2. CobOomHOro OECIIaTHOTO JOCTYNA K CBOMM TEPCOHATBHBIM JIAHHBIM, BKJIIOYAs MPaBO Ha
MOJTyYeHUE KOTMH JIFOOOH 3aIicH, CoAepiKalleld MepCOoHAbHbBIC JaHHbIe paOOTHHKA, 32 MCKIIOYEHHEM
CITy4aeB, MPEITyCMOTPEHHBIX (eaepalbHbIME 3akoHaMHU. [lonmydeHne yka3aHHOH HMH(pOpMAIMU O CBOMX
MEPCOHATIBHBIX  JAHHBIX BO3MOXXHO TIPU JIMYHOM oOOpaiieHun paboTHHMKA, oOydaromierocss (s
MAaJIOJIETHETO HECOBEPIIEHHOJETHETO — €ro pOJUTENEH, 3aKOHHBIX MpeACTaBUTENEH) — K JIULY,
OTBETCTBEHHOMY 32 OPTaHHM3aIMIO M OCYIIECTBICHHE XPAaHEHHS TIEPCOHAITBHBIX JAHHBIX pAOOTHUKOB.

7.1.3. TpebGoBarh 00 MCKIFOUEHWH WIJIM UCIIPABICHUH HEBEPHBIX HMJIM HEMOJHBIX MEPCOHATBHBIX
JTAHHBIX, a TAKKE JaHHBIX, 00pabOTaHHBIX ¢ HAPYIIIEHUEM TPeOOBaHUH JIEHCTBYIOLIETO 3aKOHOATENbCTBA.
VYkazanHoe TpeOOBaHHE JOJDKHO OBITh O(GOPMIIEHO NHCHMEHHBIM 3asBICHHEM pPAOOTHUKA HA HMS
pykoBourens OY.

[lepcoHanpHble aHHBIE OLEHOYHOIO XapakTepa paOOTHHUK, OOydaromMHCs (POAWTENb, 3aKOHHBIN
MIPEACTaBUTENIb HECOBEPIIEHHOJIETHETO OOYy4Jarollerocsi) HMMeEEeT IMIpaBO JIOTIOJHWUTH  3asiBIICHUEM,
BBIPA)KAIOIINMM €0 COOCTBEHHYIO TOUKY 3PEHMSL.

7.1.4. TpeboBath 00 m3BemeHnr OO Bcex JMil, KOTOPHIM paHee ObUTH COOOIIEHBI HEBEPHBIE WIIH
HETOJIHbIE IEpCOHAIbHBIE JaHHbIE pa00THHKA, 00yJarolerocs (BOCHIMTaHHKKA) 000 BCEX MPOU3BEAEHHBIX
B HUX HUCKITFOUEHUSX, UCIIPABIICHUSIX WM JOTOJTHEHHSX.

8. O06s13aHHOCTH CYOBEKTA MEePCOHATBHBIX JAHHBIX
1o 00ecrevYeHH 0 T0CTOBEPHOCTH €ro MepCOHANbLHBIX TaHHBIX

8.1. B nensix obecriedeHust JOCTOBEPHOCTH TIEPCOHATBHBIX JaHHBIX PAOOTHUKH OOS3aHBI:

8.1.1. Ilpu mpueme Ha padbory B OO mnpeacTaBiATh YHNOJHOMOYEHHBIM padoTHuKaM OO
JIOCTOBEpPHBIE CBEJICHUS O ceOe B MOopsIKke U 00beMe, PeyCMOTPEHHOM 3aKOHOIAaTeNbCTBOM Poccuiickoit
denepativu.

8.1.2. B cimyyae u3MeHEHHsI TIEPCOHAIBHBIX JTaHHBIX PAOOTHUKA: (haMIIIUS, UMS, OTUYECTBO, aPEC
MecTa JKUTENbCTBA, MACIIOPTHHIE JaHHBIE, CBEIEHUS 00 00pa30BaHUM, COCTOSIHUM 3/I0POBbS (BCIIEACTBUE
BBISIBIICHUS B COOTBETCTBUM C MEIUIIMHCKMM 3aKJIFOYEHHEM MPOTHUBOMOKA3aHUN [UIsl BBIOJHEHHS
pabOTHUKOM €ro JIOJDKHOCTHBIX, TPYAOBBIX OOS3aHHOCTEH M T.IL.), cOOOMIaTh 00 3TOM B TEUYCHHE 5
pabounx JHEW C JaThl UX U3MEHEHUM.

8.1.3. B ciyuae mnpoXoXKAeHHsS KypCOB, IOJY4YEeHHUS Harpaj, OnaroJapHOCTEH, HpPOXOXKICHHS
arTecTalyu M T.J., coo0IaTh 00 TOM B TeueHHe 5 pabounx JAHEH ¢ JaThl MOJYYEHHs [OATBEPKIAIOLIETO
JOKYMEHTA.

9. OTBeTCTBEHHOCTH 32 HAPYLLIEHHE HACTOSIIEr0 MOJI0KeHUs

9.1. 3a nHapymeHnue nopsiaka oopaboTku (cOopa, XpaHEHHs, HCIOJIB30BAaHUS, PACIPOCTPAHEHUS U
3aIIUThl) MEPCOHATBHBIX TAHHBIX JOJDKHOCTHOE JIMIIO0 HECET aJMUHUCTPATHBHYIO OTBETCTBEHHOCTh B
COOTBETCTBUM C JICHCTBYIOIINM 3aKOHOIATEIbCTBOM.

9.2. 3a HapyieHue MpaBUJ XPaHEHHS M UCIIOJIb30BAHUS MEPCOHANBHBIX JaHHBIX, MOBIEKIIEE 3a
coboit marepuanpHbIN yiiepd paboTomarento, pabOTHUK HECET MaTepHajbHYI0 OTBETCTBEHHOCTh B
COOTBETCTBUHU C JICHCTBYIOIINM TPYJIOBBIM 3aKOHOIATEIbCTBOM.

9.3. MarepuanbHpiii - yiiepd, HaHECEHHBI CYOBEKTY TMEPCOHANBHBIX JMJaHHBIX 3a CUeT
HEHAJJISKAIIEr0 XPaHeHUS M UCIOJIb30BAHUS TEPCOHANBHBIX JAHHBIX, IMOIEKHUT BO3MEUICHUIO B
MOPSI/IKE, YCTAHOBJIIEHHOM JIEHCTBYIOIIMM 3aKOHOAATEIhCTBOM.

9.4. Bce, uro He yperyaupoBaHO HacTosmuM [lonmoxeHuem, ompenensercs IeUCTBYIOIIUM
3aKOHOATeNbCTBOM Poccuiickont denepanyu.
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